
Revised 4/27/17 
COLUMBIA COUNTY BUILDING DEPARTMENT 

 135 NE Hernando Ave., Suite B-21, Lake City, FL  32055     Office: 386-758-1008    Fax: 386-758-2160 
           www.columbiacountyfla.com/BuildingandZoning.asp 

NEW CONSTRUCTION 
RESIDENTIAL OR COMMERCIAL 

ANY NEW ~ ADDITIONS ~ METAL BUILDINGS ~ ENCLOSURES 

_____2nd pg Permit Application with PROPERTY OWNER’S Signature & Notarized Contractor Signature + $15.00 
The Deeded Property owner must sign page 2 of the Application. If the customer has a notarized Power of 
Attorney from the Deeded Property Owner, then that named person can sign for the owner. 

1 -Notes: 

_____Subcontractors Verification Form, signed by the license holder/contractor that is subcontracted the job. 
2 -Notes: 

_____If an Owner Builder, Notarized Disclosure Statement (Owner Builders must sign for the Permit) 
4 -Notes: 

_____Recorded deed or Property Appraiser’s parcel details printout; and if 
5 -Notes: 

_____Site plan with actual distances of the structure to each property line 
8 -Notes: 

_____ Recorded Notice of Commencement; before the 1st inspection. 
11 -Notes: 

_____ 2 sets of plans (blueprints) folded to 9 x 12 size with Signed & Sealed Engineering 
13 -Notes: 

Needed AFTER Zoning Review and Approval has been allowed for this project. 
_____ Approved and Signed Site Plan from Environmental Health on the septic 386-758-1058 

Notes: 

Applications can be mailed, include the $15.00 fee, checks to BCC or Board of County Commissioners. 

Only necessary if there will be electrical included with the building. Property owner or licensed electrician may sign.

Attached to email as separate document.

Can be found at http://columbia.floridapa.com/GIS/ by searching address or parcel #

You may use our sheet or your own.

Page with 2 big X's

This will need to be recorded once completed. Contact Clerk of Courts @ 386-758-1041 for details.

Provided by whomever you purchase the building from or engineered by engineer or architect of your choice.

This will need to be completed before we can issue permit, but will not hold up the review process.
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Columbia County Building Permit Application 

CODE: Florida Building Code 2017 and the 2014 National Electrical Code.  
Application is hereby made to obtain a permit to do work and installations as indicated. I certify that no work or installation has 
commenced prior to the issuance of a permit and that all work be performed to meet the standards of all laws regulating 
construction in this jurisdiction.   

TIME LIMITATIONS OF APPLICATION :  An application for a permit for any proposed work shall be deemed to 
have been abandoned 180 days after the date of filing, unless pursued in good faith or a permit has been issued. 

TIME LIMITATIONS OF PERMITS: Every permit issued shall become invalid unless the work authorized by such 
permit is commenced within 180 days after its issuance, or if the work authorized by such permit is suspended or 
abandoned for a period of 180 days after the time work is commenced. A valid permit receives an approved 
inspection every 180 days. Work shall be considered not suspended, abandoned or invalid when the permit has 
received an approved inspection within 180 days of the previous approved inspection.   
FLORIDA’S CONSTRUCTION LIEN LAW: Protect Yourself and Your Investment: According to Florida Law, 
those who work on your property or provide materials, and are not paid-in-full, have a right to enforce their claim for 
payment against your property.  This claim is known as a construction lien.  If your contractor fails to pay 
subcontractors or material suppliers or neglects to make other legally required payments, the people who are owed 
money may look to your property for payment, even if you have paid your contractor in full. This means if a lien is 
filed against your property, it could be sold against your will to pay for labor, materials or other services which your 
contractor may have failed to pay. 
NOTICE OF RESPONSIBILITY TO CONTRACTOR AND AGENT:    YOU ARE HEREBY NOTIFIED as the recipient 
of a building permit from Columbia County, Florida, you will be held responsible to the County for any damage to 
sidewalks and/or road curbs and gutters, concrete features and structures, together with damage to drainage 
facilities, removal of sod, major changes to lot grades that result in ponding of water, or other damage to roadway 
and other public infrastructure facilities caused by you or your contractor, subcontractors, agents or representatives 
in the construction and/or improvement of the building and lot for which this permit is issued. No certificate of 
occupancy will be issued until all corrective work to these public infrastructures and facilities has been corrected. 
WARNING TO OWNER:  YOUR FAILURE TO RECORD A NOTICE OF COMMENCEMENT MAY RESULT IN YOU PAYING 
TWICE FOR IMPROVEMENTS TO YOUR PROPERTY. A NOTICE OF COMMENCEMENT MUST BE RECORDED AND 
POSTED ON THE JOB SITE BEFORE THE FIRST INSPECTION. IF YOU INTEND TO OBTAIN FINANCING, CONSULT 
WITH YOUR LENDER OR ATTORNEY BEFORE RECORDING YOUR NOTICE OF COMMENCEMENT. 

OWNERS CERTIFICATION:  I CERTIFY THAT ALL THE FOREGOING INFORMATION IS ACCURATE AND THAT ALL 
WORK WILL BE DONE IN COMPLIANCE WITH ALL APPLICABLE LAWS REGULATING CONSTRUCTION AND ZONING. 

NOTICE TO OWNER: There are some properties that may have deed restrictions recorded upon them. These 
restrictions may limit or prohibit the work applied for in your building permit. You must verify if your property is 
encumbered by any restrictions or face possible litigation and or fines. 

 **Property owners must sign here   
_______________________________      ________________________________  before any permit will be issued. 
Print Owners Name                                   Owners Signature 

 **If this is an Owner Builder Permit Application then, ONLY the owner can sign the building permit when it is issued. 

CONTRACTORS AFFIDAVIT: By my signature I understand and agree that I have informed and provided this 
written statement to the owner of all the above written responsibilities in Columbia County for obtaining 
this Building Permit including all application and permit time limitations. 

________________________________________________          Contractor’s License Number_______________________ 
Contractor’s Signature       Columbia County         

  Competency Card Number________________ 

Affirmed under penalty of perjury to by the Contractor and subscribed before me this ____ day of ____________ 20___. 

Personally known_____ or Produced Identification____________________________         

________________________________________________    SEAL: 

State of Florida Notary Signature (For the Contractor)         

 Page 2 of 2 (Both Pages must be submitted together.)         Revised 7-1-17     
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SUBCONTRACTOR VERIFICATION 

APPLICATION/PERMIT # ___________________________       JOB NAME _____________________________________________________________ 

THIS FORM MUST BE SUBMITTED BEFORE A PERMIT WILL BE ISSUED 

Columbia County issues combination permits. One permit will cover all trades doing work at the permitted site. It is 
REQUIRED that we have records of the subcontractors who actually did the trade specific work under the general 
contractors permit.  

NOTE: It shall be the responsibility of the general contractor to make sure that all of the subcontractors are licensed with 
the Columbia County Building Department.  
Use website to confirm licenses: http://www.columbiacountyfla.com/PermitSearch/ContractorSearch.aspx 

NOTE: If this should change prior to completion of the project, it is your responsibility to have a corrected form 
submitted to our office, before that work has begun.    

Violations will result in stop work orders and/or fines. 

ELECTRICAL Print Name_________________________________ Signature__________________________________ 

    Company Name:_______________________________________________________________________ 

CC#_________     License #: __________________________________  Phone #:__________________________________ 

MECHANICAL/ Print Name_________________________________  Signature__________________________________ 

A/C  ______          Company Name:_______________________________________________________________________  

CC#_________      License #: __________________________________ Phone #:__________________________________ 

PLUMBING/ Print Name_________________________________  Signature__________________________________ 

 GAS      Company Name:_______________________________________________________________________  

CC#_________      License #: __________________________________ Phone #:__________________________________ 

ROOFING Print Name_________________________________ Signature__________________________________ 

    Company Name:_______________________________________________________________________ 

CC#_________      License #: __________________________________ Phone #:__________________________________ 

SHEET METAL Print Name_________________________________ Signature__________________________________ 

    Company Name: ______________________________________________________________________ 

 CC#_________      License #: _________________________________ Phone #:__________________________________ 

FIRE SYSTEM/ Print Name_________________________________ Signature__________________________________ 

SPRINKLER            Company Name:_______________________________________________________________________ 

CC#_________      License#: _________________________________ Phone #:___________________________________ 

SOLAR       Print Name_________________________________ Signature__________________________________ 

   Company Name: _______________________________________________________________________ 

CC#_________     License #: _________________________________ Phone #: ___________________________________ 

STATE       Print Name_________________________________ Signature__________________________________ 

SPECIALTY            Company Name: ______________________________________________________________________  

CC#_________     License #: _________________________________ Phone #: ___________________________________

Ref: F.S. 440.103; ORD. 2016-30 
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                          COLUMBIA COUNTY BUILDING DEPARTMENT 
                             135 NE Hernando Ave., Suite B-21 
                                             Lake City, FL 32055 
                               Office: 386-758-1008    Fax: 386-758-2160 

 

OWNER BUILDER DISCLOSURE STATEMENT 

Florida Statutes Chapter 489.103: 

1. I understand that state law requires construction to be done by a licensed contractor and 
have applied for an owner-builder permit under an exemption from the law. The exemption 
specifies that I, as the owner of the property listed, may act as my own contractor with certain 
restrictions even though I do not have a license. 

2. I understand that building permits are not required to be signed by a property owner unless 
he or she is responsible for the construction and is not hiring a licensed contractor to assume 
responsibility. 

3. I understand that, as an owner-builder, I am the responsible party of record on a permit. I 
understand that I may protect myself from potential financial risk by hiring a licensed 
contractor and having the permit filed in his or her name instead of my own name. I also 
understand that a contractor is required by law to be licensed in Florida and to list his or her 
license numbers on permits and contracts. 

4. I understand that I may build or improve a one-family or two-family residence or a farm 
outbuilding. I may also build or improve a commercial building if the costs do not exceed 
$75,000. The building or residence must be for my own use or occupancy. It may not be built or 
substantially improved for sale or lease, unless I am completing the requirements of a building 
permit where the contractor listed on the permit substantially completed the project. If a 
building or residence that I have built or substantially improved myself is sold or leased within 1 
year after the construction is complete, the law will presume that I built or substantially 
improved it for sale or lease, which violates the exemption. 

5. I understand that, as the owner-builder, I must provide direct, onsite supervision of the 
construction. 

6. I understand that I may not hire an unlicensed person to act as my contractor or to 
supervise persons working on my building or residence. It is my responsibility to ensure that the 
persons whom I employ have the licenses required by law and by county or municipal 
ordinance. 
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7. I understand that it is a frequent practice of unlicensed persons to have the property owner 
obtain an owner-builder permit that erroneously implies that the property owner is providing 
his or her own labor and materials. I, as an owner-builder, may be held liable and subjected to 
serious financial risk for any injuries sustained by an unlicensed person or his or her employees 
while working on my property. My homeowner’s insurance may not provide coverage for those 
injuries. I am willfully acting as an owner-builder and am aware of the limits of my insurance 
coverage for injuries to workers on my property. 

8. I understand that I may not delegate the responsibility for supervising work to a licensed 
contractor who is not licensed to perform the work being done. Any person working on my 
building who is not licensed must work under my direct supervision and must be employed by 
me, which means that I must comply with laws requiring the withholding of federal income tax 
and social security contributions under the Federal Insurance Contributions Act (FICA) and must 
provide workers’ compensation for the employee. I understand that my failure to follow these 
laws may subject me to serious financial risk. 

9. I agree that, as the party legally and financially responsible for this proposed construction 
activity, I will abide by all applicable laws and requirements that govern owner-builders as well 
as employers. I also understand that the construction must comply with all applicable laws, 
ordinances, building codes, and zoning regulations. 

10. I understand that I may obtain more information regarding my obligations as an employer 
from the Internal Revenue Service, the United States Small Business Administration, the Florida 
Department of Financial Services, and the Florida Department of Revenue. I also understand 
that I may contact the Florida Construction Industry Licensing Board at  850-487-
1395   or   http://www.myfloridalicense.com/  for more information about licensed 
contractors. 

11. I am aware of, and consent to, an owner-builder building permit applied for in my name 
and understand that I am the party legally and financially responsible for the proposed 
construction activity at the following address:    

 
 
______________________________________________________________________________ 
                                              (Write in the address of jobsite property)   

 

 

 

http://www.myfloridalicense.com/
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12. I agree to notify Columbia County Building Department immediately of any additions, 
deletions, or changes to any of the information that I have provided on this disclosure. Licensed 
contractors are regulated by laws designed to protect the public. If you contract with a person 
who does not have a license, the Construction Industry Licensing Board and Department of 
Business and Professional Regulation may be unable to assist you with any financial loss that 
you sustain as a result of a complaint. Your only remedy against an unlicensed contractor may 
be in civil court. It is also important for you to understand that, if an unlicensed contractor or 
employee of an individual or firm is injured while working on your property, you may be held 
liable for damages. If you obtain an owner-builder permit and wish to hire a licensed 
contractor, you will be responsible for verifying whether the contractor is properly licensed and 
the status of the contractor’s workers’ compensation coverage. 

 

Florida Statutes Chapter 489.503: 

State law requires electrical contracting to be done by licensed electrical contractors. You have applied 
for a permit under an exemption to that law. The exemption allows you, as the owner of your property, 
to act as your own electrical contractor even though you do not have a license. You may install electrical 
wiring for a farm outbuilding or a single-family or duplex residence. You may install electrical wiring in a 
commercial building the aggregate construction costs of which are under $75,000. The home or building 
must be for your own use and occupancy. It may not be built for sale or lease, unless you are completing 
the requirements of a building permit where the contractor listed on the permit substantially completed 
the project. If you sell or lease more than one building you have wired yourself within 1 year after the 
construction is complete, the law will presume that you built it for sale or lease, which is a violation of 
this exemption. You may not hire an unlicensed person as your electrical contractor. Your construction 
shall be done according to building codes and zoning regulations. It is your responsibility to make sure 
that people employed by you have licenses required by state law and by county or municipal licensing 
ordinances.  

An owner of property completing the requirements of a building permit, where the contractor listed on 
the permit substantially completed the project as determined by the local permitting agency, for a one-
family or two family residence, townhome, accessory structure of a one-family or two-family residence 
or townhome or individual residential condominium unit or cooperative unit. Prior to the owner 
qualifying for the exemption, the owner must receive approval from the local permitting agency, and 
the local permitting agency must determine that the contractor substantially completed the project. An 
owner who qualifies for the exemption under this paragraph is not required to occupy the dwelling or 
unit for at least 1 year after the completion of the project. 
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Before a building permit shall be issued, this notarized disclosure statement must be completed 
and signed by the property owner and returned to the local permitting agency responsible for 
issuing the permit. 

 
TYPE OF CONSTRUCTION 
( ) Single Family Dwelling ( ) Two-Family Residence ( ) Farm Outbuilding                   

( ) Addition, Alteration, Modification or other Improvement     ( ) Electrical                                                              

( ) Other_______________________________________________________________________ 

( ) Contractor substantially completed project, of a ___________________________________                                                                                      

( ) Commercial, Cost of Construction_____________ for construction of___________________ 

 
 
I_________________________________________, have been advised of the above disclosure  
                    (Print Property Owners Name) 
statement for exemption from contractor licensing as an owner/builder. I agree to comply with 
all requirements provided for in Florida Statutes allowing this exception for the construction 
permitted by Columbia County Building Permit.                                                
 
                                                                                                           
Signature:  ______________________________________ Date:   ____________________ 
                               (Signature of property owner) 
                                                                                                                                                              
 
NOTARY OF OWNER BUILDER SIGNATURE 
The above signer is personally known to me or produced identification ____________________                                                                                                                               
            
Notary Signature _____________________________ Date _____________     (Seal)  
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