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REQUEST FOR PROPOSALS 
2025-S 

ANIMAL ENFORCEMENT SUPPORT SERVICES 
 

The Board of County Commissioners (County) will receive sealed proposals in the office of 
Commissioners, 135 NE Hernando Avenue, Suite 203, Lake City, FL 32055, until 2:00 PM local 
time on OCTOBER 9, 2025 for the following: 
 

ANIMAL ENFORCEMENT SUPPORT SERVICES 
 
The County is seeking proposals from qualified vendors to provide contractual Animal 
Enforcement Support Services for the transport, housing and care of all Columbia County animals 
to other shelters, rescues, fosters, or other humane organizations, that are impounded during the 
course of the County’s Animal Enforcement duties. 
 
To be eligible for consideration, all proposers must be registered in the State of Florida to practice 
their profession at the time of proposal. Proposers without a complete proposal described will be 
considered improper. The Request for Proposal information is available online only at: 
https://www.columbiacountyfla.com/PurchasingBids.asp 
 
Submissions will be publicly opened in the Commissioner’s Office at 2:00 PM, OCTOBER 9, 
2025 or as soon thereafter as practical. Proposers are responsible for the delivery of submissions.  
Submissions may be withdrawn at any time prior to the opening. Late bids will not be accepted.  
Bids delivered in any other format other than specified in this solicitation will not be accepted. 
Questions regarding this solicitation must be received via email to 
ejones@columbiacountyfla.com no later than OCTOBER 2, 2025 at 5:00 PM local time. 
Responses to those questions considered material to the solicitation shall be distributed via formal 
addenda.   
 
Columbia County welcomes your response to this solicitation. Proposals should be prepared in 
accordance with the instructions herein and will be evaluated by the County as stated in the 
evaluation section of this document. The County reserves the right to waive any formalities, to 
reject any or all proposals or to re-advertise for proposals for these services. The County may 
withdraw all or part of this solicitation at any time to protect the interests of the County. All 
Proposers are asked to be thorough yet concise in their response. Failure to provide the response 
in the manner prescribed herein may be grounds for disqualification. 
 
Only one bid set will be furnished with each company or corporation interested in bidding. The 
one complete bid set is to be submitted in a sealed envelope.  Proposers shall indicate Bid Number, 
Project Title, and the name and address of the firm submitting the bid on the outside of the 
envelope. 
 
All Proposers are advised that under Chapter 119, Florida Statutes, all responses are deemed a 
public record and open to the public as provided for in said statute. 
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SECTION I.  GENERAL INSTRUCTIONS 

These instructions will bind bidders and conditions herein set forth, except as specifically qualified in 
special bid and contract terms issued with any individual bid. 
 
1. The following criteria are used in determining low responsible bidder: 

 The ability, capacity and skill of bidder to perform required service. 
 Whether the bidder can perform service promptly or within specified time. 
 The character, integrity, reputation, judgment, experience and efficiency of bidder. 
 The performance of previous contracts with entities similar to Columbia County. 
 The suitability of equipment or material for County use. 
 The ability of bidder to provide future maintenance. 

2. Payment Terms are net thirty (30) unless otherwise specified. Favorable terms, discounts, may be 
offered and will be considered in determining low bids if they are deemed by Purchasing 
Department to be advantageous to the County. 

3. All bids should be tabulated, totaled and checked for accuracy. Unit price will prevail in case of 
errors. 

4. All requested information shall be included in the envelope. All desired information must be 
included for your bid to receive full consideration. 

5. If anything on the bid request is not clear, you should contact the Purchasing Director immediately. 

6. A bidders list is available at the Purchasing Office. 

7. Quote all prices F.O.B. our warehouse or as specified in bid documents. 

8. Each proposal shall be clearly marked on the outside of the envelope including Fed Ex, UPS or 
other delivery service envelopes, as a sealed bid. The name of the item being bid shall be shown 
on the outside in full. 

9. No responsibility shall attach to any County representative or employee for the premature opening 
of bids not properly addressed or identified. 

10. If only one (1) bid is received, the bid may be rejected and re-advertised or excepted if determined 
to be in the counties best interest. 

11. Bids received late will not be accepted, and the County will not be responsible for late mail delivery. 

12. Telephone and facsimile bids will not be acceptable in formal bid openings (sealed bids). Should a 
bid be misplaced by the County and found later, it will be considered. Any bidder may request and 
shall receive a receipt showing the day and time any bid is delivered to the appropriate office of the 
County from the personnel thereof. 

13. Bids requiring bid bonds will not be accepted if bond is not enclosed. Cash or certified check will 
be accepted in lieu of bond except on construction projects where cost exceeds $40,000. 

14. All bidders must be recognized dealers in the materials or equipment specified and is qualified to 
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advise in their application or use. A bidder at any time requested must satisfy the Purchasing Office 
and the County Manager that he has the requisite organization, capital, plant, stock ability and 
experience to satisfactorily execute the contract in accordance with the provisions of the contract 
in which he is interested. 

15. Any alterations, erasures, additions, or admissions of required information or any changes to 
specifications or bidding schedule are done at the risk of the bidder. Any bid will be rejected that 
has a substantial variation, that is; a variation that affects price, quantity, and quality or delivery 
date (when delivery is required by a specific time). 

16. When requested, samples will be furnished to the County free of expense, properly marked for 
identification and accompanied by a list where there is more than one (1) sample. The County 
reserves the right to mutilate or destroy any sample submitted whenever it may be to the best 
interest of the County to do so for the purpose of testing. 

17. The County will reject any material, supplies or equipment that did not meet the specifications, 
even though the bidder lists the trade names or names of such material on the bid or price quotation 
form. 

18. The unauthorized use of patented articles is done entirely at the risk of the successful bidder. 

19. The ESTIMATED QUANTITY given in the specifications or advertisements is for the purpose of 
bidding only. The County may purchase more or less than the estimated quantity and the vendor 
must not assume that such estimated quantity is part of the contract. 

20. Only the latest model equipment as evidenced by the manufacture’s current published literature 
will be considered. Obsolete models of equipment not in production will not be acceptable. The 
equipment shall be composed of new parts and materials. Any unit containing used parts or having 
seen any service other than the necessary tests will be rejected. In addition to the equipment 
specifically called for in the specification, all equipment catalogued by the manufacturer as 
standard or required by the State of Florida shall be furnished with the equipment. Where required 
by the State of Florida Motor Vehicle Code, vehicles shall be inspected and bear the latest 
inspection sticker of the Florida Department of Revenue. 

21. The successful bidder on motor vehicle equipment shall be required to furnish with delivery of 
vehicle, certificate of origin and any other appropriate documentation as required by the Florida 
Motor Vehicle Department. 

22. Prospective bidders are required to examine the location of the proposed work or delivery and 
determine, in their own way, the difficulties, which are likely to be encountered in the prosecution 
of the same. 

23. All materials, equipment and supplies shall be subject to rigid inspection, under the immediate 
supervision of the Purchasing Department, its designee and /or the department to which they are 
delivered. If defective material, equipment, or supplies are discovered, the contractor, upon being 
instructed by the Purchasing Department or designee, shall remove, or make good such material, 
equipment, or supplies without extra compensation. It is expressly understood and agreed that the 
inspection of materials by the County will in no way lessen the responsibility of the Contractor 
release him from his obligation to perform and deliver to the County Sound and satisfactory 
materials, equipment, or supplies. The Contractor agrees to pay the costs of all tests upon defective 
material, equipment, or supplies or allow the costs to be deducted from any monies due him from 
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the County. 

24. Unless otherwise specified by the Purchasing Department all materials, supplies, or equipment 
quoted herein must be delivered within thirty (30) days from the day of notification or exceptions 
noted on bid sheets. 

25. A contract will not be awarded to any corporation, firm, or individual who is, from any cause, in 
arrears to the County or who has failed in former contracts with the County to perform work 
satisfactorily, either to the character of the work, the fulfillment or guarantee, or the time consumed 
in completing the work. 

26. Reasonable grounds for supposing that any bidder is interested in more than one proposal for the 
same item will be considered sufficient cause for rejection of all proposals in which he is interested. 

27. Submitting a proposal when the bidder intends to sublet the contract may be a cause for rejection 
of bids or cancellation of the contract by the County Manager.   

28. Unless otherwise specified the County reserves the right to award each items separately or on a 
lump sum basis whichever is in the best interest of the County. 

29. The County reserves the right to reject any and/or all quotations, to waive any minor discrepancies 
in the bids for all bidders equally, quotations, or specifications, when deemed to be in the best 
interest of the County and also to purchase any part, all or none of the materials, supplies, or 
equipment specified. 

30. Failure of the bidder to sign the bid or have the signature of an authorized representative or agent 
on the bid proposal in the space provided will be cause for rejection of the bid. Signature must be 
written in ink. Typewritten or printed signatures may not be acceptable. 

31. Any bidder may withdraw his/her bid at any time before the time set for the opening of the bids. 
No bid may be withdrawn in the thirty- (30) day period after bids are opened. 

32. It is mutually understood and agreed that if at any time the Purchasing Department or designee 
shall be of the opinion that the contract or any part thereof is unnecessarily delayed or that the rate 
of progress or delivery is unsatisfactory, or that the contractor is willfully violating any of the 
conditions or covenants of the agreement, or executing the same in bad faith, the Purchasing 
Department or his/her designee shall have the power to notify the aforesaid contractor of the nature 
of the complaint. Notification shall constitute delivery of notice, or letter to address given in the 
proposal. If after three (3) working days of notification the conditions are not corrected to the 
satisfaction of the Purchasing Director, he shall thereupon have the power to take whatever action 
he may deem necessary to complete the work or delivery herein described, or any part thereof, and 
the expense thereof, so charged, shall be deducted from any paid by the County out of such monies 
as may become due to the said contractor, under and by virtue of this agreement. In case such 
expense shall exceed the last said sum, then and in that event, the bondsman or the contractor, 
his/her executors, administrators, successors, or assigns, shall pay the amounts of such excess to 
the County on notice made by the Purchasing Department or his/her designee of the excess due.  

33. If the bidder proposes to furnish any item of foreign make or product, he shall write “foreign” 
together with the name of the originating country opposite such item on a proposal. 

34. Any complaint from bidders relative to the invitation to bid or attached specifications shall be made 
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prior to the time of opening bids; otherwise, the bidder waives any such complaint. 

35. Contracts may be cancelled by the County with or without cause on thirty- (30) days advance 
written notice.  

36. All contractors submitting bids for road projects in excess of $250,000 must be pre-qualified with 
the Florida Department of Transportation and shall provide proof of such qualification upon 
request. 

37. Any bidder affected adversely by an intended decision with respect to the award of any bid, shall 
file with the Purchasing Department for Columbia County, a written notice of intent to file a protest 
not later than seventy-two (72) hours (excluding Saturdays, Sundays and legal holidays), after the 
posting of the bid tabulation.  Protest procedures may be obtained in the Purchasing Department. 

38. A person or affiliate who has been placed on the convicted vendor's list following a conviction for 
a public entity crime may not submit a bid on a contract to provide any goods or services to 
Columbia County, may not submit a bid on a contract with Columbia County for the construction 
or repair of a public building or public work, may not submit bids on leases of real property to 
Columbia County, may not be awarded or perform work as a contractor, supplier, subcontractor, 
or consultant under a contract with Columbia County, and may not transact business with Columbia 
County for a period of 36 months from the date of being placed on the convicted vendor list.  

39. Vendor/Contractor shall utilize the U.S. Department of Homeland Security’s E-Verify system, in 
accordance with the terms governing use of the system, to confirm the employment eligibility of;  

 All persons employed by the Vendor/Contractor during the term of the Contract to perform 
employment duties within Florida; and  

 All persons, including subcontractors, assigned by the Vendor/Contractor to perform work 
pursuant to the contract with the County. 

40. Contractor shall register on line at  https://www.columbiacountyfla.com/PurchasingBids.asp  for 
this specific project. All addendums are delivered via email through this website, and it is the 
contractor’s responsibility to ensure all addendums are used in the bid submittal. 
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SECTION II.  INTRODUCTION 

1. About Columbia County

Located near the intersection of Interstates 10 and 75, Columbia County is home to approximately 
70,000 residents.  The County seat and largest city is Lake City, with a population of approximately 
12,000.  Lake City is located approximately 45 minutes north of Gainesville, and just over an hour 
west of Jacksonville.  The area is largely rural, and has historically been an agriculturally based 
economy.  The County has seen an approximate 25% increase in population growth from 2000 
through 2018. The State of Florida has designated Columbia County as an Economically 
Distressed Rural County. The US Federal Government confirmed that census tract 1103 is now a 
Florida Opportunity Zone. The Opportunity Zone has a median household income of 
approximately $37,000, which is lower than the median household income for the State of Florida 
of $59,000. 

2. Project Information

The County is seeking proposals from qualified vendors to provide contractual Animal 
Enforcement Support Services for the transport, housing and care of all Columbia County 
animals to other shelters, rescues, fosters, or other humane organizations, for dogs and 
potentially cats that are impounded during the course of the County’s Animal Enforcement 
duties. The selected vendor (“Contractor” henceforth) will be responsible for ensuring the 
humane and ethical treatment of animals and assisting with the managing of stray populations 
in Columbia County. 

3. Contract Period

The intent of this bid is to award a contract(s) for a period of three (3) years with the option 
to renew subject to the approval by both parties. 
SECTION III. SCOPE OF WORK 

The following items are to be considered for the proposal of the agreement which the County is 
seeking for Animal Enforcement Support Services, which are defined as any and all care and 
custodial functions to the keeping of animals detained by the County following the expiration of 
mandatory holding periods. Those functions included but not limited to: 

1. The Contractor will:

a. Providing any/all medical care (excluding initial vaccinations) for animals detained
pursuant to the County’s Animal Enforcement functions to the extent such care is
required by law, and once the animal becomes the property of the Contractor,
following any mandatory holding period

b. Both parties shall maintain accurate records of: The number and type of animals
received, their origin, and their final disposition (e.g., returned, adopted,
euthanized, transferred) in the form of a report readily available to the County
if/when requested
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c. Following a period of mandatory custody or as otherwise provided by law, 

providing for euthanasia of animals according to the Florida State Statue guidelines 
(FSS 828.055 and 828.058) 

 
d. Once the holding period has expired, the animals become the property of the 

Contractor 
 

e. The Contractor also assumes responsibility for transportation, care and control of 
the animals 

 
f. The Contractor will strive to have a 10% or less euthanasia rate and will follow all 

Florida State Statue guidelines (FSS 828.055 and 828.058) 
 

g. Contractor will adhere to the Florida State Statue guidelines of protecting anyone 
who fosters, adopts, or otherwise receives legal custody of an animal from an 
animal shelter or animal control agency operated by a humane society or a county, 
municipality, or other incorporated political subdivision held by the shelter or 
agency is exempt under the FSS 823.15 section 7 

 
h. The Contractor will follow any and all guidelines for sheltering animals or 

transporting animals out of the state according to the Florida Department of 
Agriculture and Consumer Services (i.e. housing, feeding, health certificates, etc.) 

 
i. Contractor shall return any owned animal to owners showing evidence of said 

animal even if custody has been taken by contractor after mandatory holding 
periods have expired unless otherwise issued via ordinance or violation 
 

2. The County will: 
 

a. House animals at the County Facility for a minimum period of 7 days during which 
time the animals are the responsibility of the County 

 
b. Provide all mandatory vaccines to include rabies vaccine (4 months of age and 

older) and deworming 
 

c. Holding periods: It is anticipated that dogs or cats for which a probable owner can 
be identified will be held for seven (7) days from the date the County transports 
said dog or cat to the County facility. For dogs or cats for which no probable owner 
can be identified after the exercise of due diligence, the holding period shall be four 
(4) days. These periods are subject to adjustment as provided by Florida Law 

 
d. The County shall be responsible for custody, care and control of any/all animals 

kept on any type of legal hold required by law, ordinance, or code of the State of 
Florida (bite quarantines, dangerous dog investigations, etc.). The contractor will 
not be responsible for any care, custody or control of any animal on such a hold 
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e. Payments shall be made to the Contractor in equal monthly installments 

 
3. Should the contractor be unable to adhere to the terms of the proposed agreement, the 

County reserves the right to terminate or deny the agreement with the Contractor 
 
SECTION VI. SUBMISSION REQUIREMENTS 

Proposers shall submit one (1) original response, marked “Original”, three (3) copies marked 
“Copy”, and one (1) flash drive of the proposal setting forth qualifications must be received in a 
sealed envelope clearly marked on the outside with the Proposer’s name and “Sealed Proposal 
for RFP 2025-S ANIMAL ENFORCEMENT SUPPORT SERVICES” by 2:00 PM EST on 
OCTOBER 9, 2025 addressed and delivered to: 
 

Columbia County Board of County Commissioners 
135 NE Hernando Avenue, Suite 203 

Lake City, FL 32055 
  
The deadline will be strictly observed. Proposals delivered to any other office or location will be 
rejected as non-responsive. Proposals shall be delivered by U.S. Mail, Federal Express or other 
such service or by hand. Delivery by facsimile or email is prohibited. It is the proposer's sole 
responsibility to ensure that its proposal is received at the proper location at or prior to the deadline. 
 
Interested firms or individuals shall include the following information in their submittals in the 
exact order listed herein with separating page tabs in an 8.5 by 11-page format. Include page tabs 
so those evaluating the submittal can compare each section with others that are submitted. The 
proposals shall be bound, or in a three-ring binder, or equivalent folder. The Proposer should not 
withhold any information from the written response in anticipation of presenting the information 
orally or in a demonstration.   
 
Each Proposer shall submit adequate documentation to certify the Proposer’s compliance with the 
County’s requirements. Submissions shall be clear and concise and provide the information 
requested herein. The length of the entire submission shall not exceed fifty (50) pages in length 
not including Tabs 7 through 9.  
 
Firms shall submit written qualifications and a proposed project approach, which clearly 
demonstrates their ability to provide quality services in a timely and cost effective manner.   
 
The proposals will be opened publicly. At the opening of proposals, the Board shall prepare a 
register of proposals, which shall include the name of each proposer. 
 
Submittals shall include the following information: 
 
Tab 1: Letter of Interest 
Tab 3: Staff Experience and Background 
Tab 4: Project Understanding and Technical Approach 
Tab 5: Proposed Schedule  
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Tab 6: Price Proposal  
Tab 7: Certifications and References 
Tab 8: Additional Materials 
Tab 9: Forms 

 Vendor Information and Signature Form 
 Non-Collusion Affidavit 
 Public Entity Crimes Form 
 Drug-Free Workplace Certificate 
 Conflict of Interest Statement 
 Certificate Regarding Lobbying and Debarment, Suspension, and Other 

Responsibility Matters 
 Human Trafficking Certificate 
 Certificates of Insurance 

 W-9 

SECTION VII. SUBMISSION REVIEW 

1. Evaluation Criteria: 

Firm’s Experience and Background 0-20 points 
 
Housing and Transportation Schedule 0-15 points 
 
Price Proposal 0-25 points 
 
Approach and Understanding 0-20 points 
 
Certifications 0-10 points 
 
References 0-10 points 
TOTAL 0-100 points 

 
2. Selection Process 

An evaluation committee will review all submissions received prior to the aforementioned 
deadline. A shortlist of firms will be determined from the responses received. The shortlist of firms 
may be invited for an interview and site visit prior to a final selection. The committee’s rankings 
will be forwarded as a recommendation to the Board of County Commissioners for their review 
and consideration. 

 
Upon completion of the interview process, the committee will rank the firms.  The committee will 
make a recommendation to the Board of Commissioners for approval to enter into contract 
negotiations with the firm selected as best suited to serve the needs of the County. If the 
negotiations with the first firm are unsuccessful, the committee will move to the second firm with 
similar negotiations and so on. Once an agreeable contract is in place, it will then be brought to 
the Board again for approval.  
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Proposed Timeline 
Thursday, October 2: Deadline for Questions – 5:00pm 
Thursday, October 9: Bid Opening – 2:00pm 
October 13-17: Evaluations 
Thursday, November 6: Board of County Commission Meeting– 9:30am 
 

3. Award/Rejection/Other 

The County reserves the right to reject any and all proposals, waive any formalities, 
technical errors, and irregularities, and to recommend the award of a contract as may be 
deemed in the best interest of the County. 
 
All proposals, materials, documents, etc. submitted in conjunction with the selection 
process shall become the property of the Board and may be disposed of without notification 
and shall be considered public information under Chapter 119, Florida Statues. 
 
The applicant selected shall be expected to comply with all federal, state, and local laws 
and regulations in the performance of services. 
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SECTION VIII.  FORMS 

FORM A 
VENDOR INFORMATION AND SIGNATURE FORM 

 
Vendor Name  

Trade License (If applicable)  

Contact Person(s)  

Street Address with City, State and Zip Code  

Mailing Address (If different from Above)  

Phone Number  

Fax Number  

E-Mail  

Proposer will do the work as ____Individual        ____Joint Venture    ____Partnership   
____Corporation            

Date and State of Incorporation 
DATE:_____________          STATE: _________________ 

Name of partnership or joint venture  

 
 
By signing below, the submission shall be deemed a representation and certification by the 
Proposing Firm that you have investigated all aspects of the solicitation, have read and understand 
the solicitation, and acknowledge all addenda. 
 
Authorized Signature: 

Printed Name of Signer: 

Date Signed: 

Title of Signatory: 
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FORM B 
NON-COLLUSION AFFIDAVIT 

 
STATE OF         COUNTY OF         
 
I state that I       of        ,  

(Name and Title)     (Name of Firm) 
am authorized to make this affidavit on behalf of my firm and its owner, directors and officers. I am the person responsible 
in my firm for the price(s) and amount(s) of this Response, and the preparation of the Response. I state that: 
 
1. The price(s) and amount(s) of this Response have been arrived at independently and without consultation, 

communication or agreement with any other Provider, potential provider, Proposal, or potential Proposal. 
 
2. Neither the price(s) nor the amount(s) of this Response, and neither the approximate price(s) nor approximate 

amount(s) of this Response, have been disclosed to any other firm or person who is a Provider, potential Provider, 
Proposal, or potential Proposal, and they will not be disclosed before Proposal opening. 

 
3. No attempt has been made or will be made to induce any firm or persons to refrain from submitting a Response for 

this contract, or to submit a price(s) higher that the prices in this Response, or to submit any intentionally high or 
noncompetitive price(s) or other form of complementary Response. 

 
4. The Response of my firm is made in good faith and not pursuant to any agreement or discussion with, or inducement 

from, any firm or person to submit a complementary or other noncompetitive Response. 
 
5.      , its affiliates, subsidiaries, officers, director, and employees  

(Name of Firm) 
are not currently under investigation, by any governmental agency and have not in the last three years been 
convicted or found liable for any act prohibited by State or Federal law in any jurisdiction, involving conspiracy or 
collusion with respect to Proposal, on any public contract, except as follows: 

 
I state that I and the named firm understand and acknowledge that the above representations are material and important, and 
will be relied on by the Board of County Commissioners of Columbia County, Florida for which this Response is submitted. 
I understand and my firm understands that any misstatement in this affidavit is, and shall be treated as, fraudulent 
concealment from the State of Florida of the true facts relating to the submission of responses for this contract. 
 
Dated this      day of     ,   . 
 
Name of Organization:           
 
Signed by:             
 
Print Name:             
 
Being duly sworn deposes and says that the information herein is true and sufficiently complete so as not to be misleading. 
 
The foregoing instrument was executed before me this day    of     20  ,  
by       as       of 
        , who personally swore or affirmed that he/she is authorized to 
execute this document and thereby bind the Corporation, and who is personally known to me OR has produced    
    as identification. 
 

             
 (stamp)    NOTARY PUBLIC, State of      
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FORM C 
PUBLIC ENTITY CRIMES FORM 

 
SWORN STATEMENT UNDER SECTION 287.133(3) (a), FLORIDA STATUTES: THIS FORM MUST BE 
SIGNED IN THE PRESENCE OF A NOTARY PUBLIC OR OTHER OFFICER AUTHORIZED TO 
ADMINISTER OATHS. 
 
1. This sworn statement is submitted with Proposal, ITN, or Contract Number____________. 
 
2. This sworn statement is submitted by         whose 

[Name of entity submitting sworn statement] 
business address is         and (if applicable) its Federal 
Employer Identification Number (FEIN) is      (If the entity has no FEIN, include the Social 
Security Number of the individual signing this sworn statement:      . 
 
3. My name is        and my relationship to the above is 

[Please print name of individual signing] 
 . 
 
4. I understand that a "public entity crime" as defined in section 287.133(l)(g), Florida Statutes, means a 
violation of any state or federal law by a person with respect to and directly related to the transaction of business 
with any public entity in Florida or with an agency or political subdivision of any other state or with the United 
States, including, but not limited to, any proposal or contract for goods or services to be provided to any public 
entity or an agency or political subdivision and involving antitrust, fraud, theft, bribery, collusion, racketeering, 
conspiracy, or material misrepresentation. 
 
5. I understand that "convicted" or "conviction" as defined in section 287.133(l) (b), Florida Statutes, means 
a finding of guilt or a conviction of a public entity crime, with or without an adjudication of guilt, in any federal 
or state trial court of record relating to charges brought by indictment or information after July 1, 1989, as a result 
of a jury verdict, non-jury trial, or entry of a plea of guilty or nolo contenders. 
 
6. I understand that "affiliate" as defined in section 287.133(l) (a), Florida Statutes, means: 

 
a. A predecessor or successor of a person convicted of a public entity crime; or 
b. An entity under the control of any natural person who is active in the management of the entity 

and who has been convicted of a public entity crime. The term "affiliate” includes those officers, 
directors, executives, partners, shareholders, employees, members, and agents who are active in 
the management of an affiliate. The ownership by one person of shares constituting a controlling 
interest in another person, or a pooling of equipment or income among persons when not for fair 
market value under an arm's length agreement, shall be a prima facie case that one person controls 
another person. A person who knowingly enters into a joint venture with a person who has been 
convicted of a public entity crime in Florida during the preceding thirty-six (36) months shall be 
considered an affiliate. 

 
7. I understand that a "person" as defined in section 287.133(l) (e), Florida Statutes, means any natural person 
or entity organized under the laws of any state or of the United States with the legal power to enter into a binding 
contract and which bids/proposals or applies to bids/proposals on contracts for the provision of goods or services 
let by a public entity, or which otherwise transacts or applies to transact business with a public entity. The term 
"person" includes those officers, directors, executives, partners, shareholders, employees, members, and agents 
who are active in management of an entity.  
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8. Based on information and belief, the statement, which I have marked below, is true in relation to the entity 
submitting this sworn statement. [Please indicate which statement applies]. 
 
          Neither the entity submitting this sworn statement, nor any officers, directors, executives, partners, 
shareholders, employees, members, or agents who is active in the management of the entity, nor any affiliate of 
the entity have been convicted of a public entity crime subsequent to July 1, 1989. 
 
         The entity submitting this sworn statement, or one or more of the officers, directors, executives, partners, 
shareholders, employees, members, or agents who are active in the management of the entity, or an affiliate of 
the entity has been charged with and convicted of a public entity crime subsequent to July 1, 1989, AND [Please 
indicate which additional statement applies]. 
 
         There has been a proceeding concerning the conviction before a judge or hearing officer of the State of 
Florida, Division of Administrative Hearings, or a court of law having proper jurisdiction. The final order entered 
by the hearing officer or judge did not place the person or affiliate on the convicted Contractor list. [Please attach 
a copy of the final order.] 
 
         The person or affiliate was placed on the convicted Contractor list. There has been a subsequent proceeding 
before a court of law having proper jurisdiction or a judge or hearing officer of the State of Florida, Division of 
Administrative Hearings. The final order entered by the judge or hearing officer determined that is was in the 
public interest to remove the person or affiliate from the convicted Contractor list. [Please attach a copy of the 
final order.] 
 
  The person or affiliate has not been placed on any convicted vendor list.    [Please describe any action 
taken by or pending with the State of Florida, Department of Management Services.] 
 
 
By the signature(s) below, I/we, the undersigned, as authorized signatory to commit the firm, certify that the 
information as provided in FORM “C”, Public Entity Crimes, is truthful and correct at the time of submission. 
 
        
AFFIANT 
        
Typed Name of AFFIANT 
        
Title 
 
STATE OF         
 
County OF         
 
The foregoing instrument was executed before me this day    of     
20  , by        as       of 
        , who personally swore or affirmed that he/she is authorized 
to execute this document and thereby bind the Corporation, and who is personally known to me OR has produced 
       as identification. 
 

             
 (stamp)     NOTARY PUBLIC, State of     

FORM D 
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DRUG-FREE WORKPLACE CERTIFICATE 
 

The drug-free certification form below must be signed and returned with the solicitation response. 
 
In order to have a drug-free workplace program, a business shall: 
 
1. Publish a statement notifying employees that the unlawful manufacture, distribution, dispensing, possession, 

or use of a controlled substance is prohibited in the workplace and specifying the actions that will be taken 
against employees for violations of such prohibition. 

2. Inform employees about the dangers of drug abuse in the workplace, the business' policy of maintaining a 
drug-free workplace, any available drug counseling, rehabilitation, and employee assistance programs, and 
the penalties that may be imposed upon employees for drug abuse violations. 

3. Give each employee engaged in providing the commodities or contractual services that are under bid/proposal 
a copy of the statement specified in the first paragraph. 

4. In the statement specified in the first paragraph, notify the employees that, as a condition of working on the 
commodities or contractual services that are under bid/proposal, the employee will abide by the terms of the 
statement and will notify the employer of any conviction of, or plea of guilty or nolo contendere to, any 
violation of chapter 893, Florida Statutes, or of any controlled substance law of the United States or any state, 
for a violation occurring in the workplace no later than five (5) days after such conviction. 

5. Impose a sanction on, or require the satisfactory participation in, a drug abuse assistance or rehabilitation 
program if such is available in the employee's community, by any employee who is so convicted. 

6. Make a good faith effort to continue to maintain a drug-free workplace through implementation of the 
foregoing provisions. 

7. By the signature(s) below, I/we, the undersigned, as authorized signatory to commit the firm, certify that the 
information as provided in FORM “D”, Drug-Free Workplace Certification, is truthful and correct at the time 
of submission. 

 
        
AFFIANT 
        
Typed Name of AFFIANT 
        
Title 
 
STATE OF         
 
County OF         
 
The foregoing instrument was executed before me this day    of     
20  , by        as       of 
        , who personally swore or affirmed that he/she is authorized 
to execute this document and thereby bind the Corporation, and who is personally known to me OR has produced 
       as identification. 
 

              
 (stamp)     NOTARY PUBLIC, State of      
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FORM E 
CONFLICT OF INTEREST STATEMENT 

 
STATE OF        
 
COUNTY OF        
 
Before me, the undersigned authority, personally appeared      , who was duly sworn, 
deposes, and states: 
 

 I am the      of     with a local office 
(Insert Title) (Insert Company Name) 

in      and principal office in     . 
Said entity is submitting this proposal/offer to project number:____________________.  

 The AFFIANT has made diligent inquiry and provided the information in this statement affidavit based upon its 
full knowledge. 

 The AFFIANT states that only one submittal for this solicitation has been submitted and tendered by the appropriate 
date and time and that said above stated entity has no financial interest in other entities submitting a proposal for 
the work contemplated hereby. 

 Neither the AFFIANT nor the above named entity has directly or indirectly entered into any agreement, participated 
in any collusion or collusive activity, or otherwise taken any action which in any way restricts or restraints the 
competitive nature of this solicitation, including but not limited to the prior discussion of terms, conditions, pricing, 
or other offer parameters required by this solicitation. 

 Neither the entity nor its affiliates, nor anyone associated with them, is presently suspended or otherwise prohibited 
from participation in this solicitation or any contract to follow thereafter by any government entity. 

 Neither the entity nor its affiliates, nor anyone associated with them, have any potential conflict of interest because 
and due to any other clients, contracts, or property interests in this solicitation or the resulting project. 

 I hereby also certify that no member of the entity’s ownership or management or staff has a vested interest in any 
County Office or Department. 

 I certify that no member of the entity’s ownership or management is presently applying, actively seeking, or has 
been selected for an elected position within Columbia County government. 

 In the event that a conflict of interest is identified in the provision of services, I, the undersigned will immediately 
notify the County in writing. 

 
        
AFFIANT 
        
Typed Name of AFFIANT 
        
Title 
STATE OF         
 
County OF         
 
The foregoing instrument was executed before me this day    of     20  ,  
by        as       of    
 , who personally swore or affirmed that he/she is authorized to execute this document and thereby bind the 
Corporation, and who is personally known to me OR has produced        as 
identification. 
 
              

 (stamp)     NOTARY PUBLIC, State of      
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FORM F 
CERTIFICATE REGARDING LOBBYING AND DEBARMENT, SUSPENSION, AND 

OTHER RESPONSIBILITY MATTERS 
 

1. Lobbying 
 

As required by Section 1352, Title 31 of the U.S. Code, and implemented at 28 CFR Part 69, for persons 
entering into a grant or cooperative agreement over $100,000, as defined at 28 CFR Part 69, the applicant 
certifies that:  
 

A. No federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to 
any person for influencing or attempting to influence an officer or employee of any agency, a member 
of Congress, an officer or employee of Congress, or an employee of a member of Congress in 
connection with the making of any federal grant, the entering into of any cooperative agreement, and 
the extension, continuation, renewal, amendment, or modification of any federal grant or cooperative 
agreement.  
 

B. If any funds other than federal appropriated funds have been paid or will be paid to influence an officer 
or employee of any agency, a member of Congress, an officer or employee of Congress, or an 
employee of a member of Congress in connection with this federal grant or cooperative agreement, 
the undersigned shall complete and submit Standard Form LLL – “Disclosure of Lobbying Activities”, 
in accordance with its instructions.  
 

C. The undersigned shall require that the language of this certification be included in the award 
documents for all subawards at all tiers (including subgrants, contracts under grants and cooperative 
agreements, and subcontracts) and that all subrecipients shall certify and disclose accordingly.  

 
2. Debarment, Suspension and Other Responsibility Matters  

 
As required by Executive Order 12549, Debarment and Suspension, and implemented at 28 CFR Part 67 –  
 

A. The applicant certifies that it and its principals:  
 

I. Are not presently debarred, suspended, proposed for debarment, declared ineligible, sentenced to 
a denial of federal benefits by a State or Federal court, or voluntarily excluded from covered 
transactions by any federal department or agency;  
 

II. Have not within a three-year period preceding this application been convicted of or had a civil 
judgement rendered against them for commission of fraud or a criminal offense in connection with 
obtaining, attempting to obtain, or performing a public transaction; violation of Federal or State 
antitrust statutes or commission of embezzlement, theft forgery, bribery, falsification or 
destruction of records, making false statements, or receiving stolen property;  

 
III. Are not presently indicted for or otherwise criminally or civilly charged by a governmental entity 

(Federal, State, or local) with commission of any of the offenses enumerated in paragraph (a)(ii) 
of this certification; and  

 
IV. Have not within a three-year period preceding this application had one or more public transactions 

(Federal, State or local) terminated for cause or default. (b) Where the applicant is unable to certify 
to any of the statements in this certification, he or she shall attach an explanation to this 
application. 
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As the duly authorized representative of the applicant, I hereby certify that applicant will comply with the 
above referenced certifications. 
 
        
AFFIANT 
        
Typed Name of AFFIANT 
        
Title 
 
STATE OF         
 
County OF         
 
The foregoing instrument was executed before me this day    of     
20  , by        as       of 
        , who personally swore or affirmed that he/she is 
authorized to execute this document and thereby bind the Corporation, and who is personally known to me OR 
has produced        as identification. 
 

             
 (stamp)     NOTARY PUBLIC, State of      
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FORM G 

HUMAN TRAFFICKING AFFIDAVIT 

Affiant swears under pain and penalty of perjury that the company or entity does not use coercion 
for labor or services as defined by Florida Statute § 787.06 which is hereby incorporated by 
reference. 

 
          
(Company or Entity Name 
 
 
Affiant who is an Officer/Authorized Representative of Company or Entity 
 
 
        
(Signature) 
 
 
             
(Print Name)       (Date) 
 
 
STATE OF _______________________ ) 
 
COUNTY OF _______________________ ) 
 
 
 
 
 Sworn to and subscribed before me this ________ day of ______________, 202___ by 
____________________________ by means of physical presence and ______________________ 
who is personally known to me or ______________________ has produced 
____________________________ as identification. 
 
 
 
        ______________________________ 
 
 
   (NOTARY STAMP)   Notary Public 
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FORM H 
CERTIFICATES OF INSURANCE 

 
Please attach proof of insurance. 
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FORM I 
W-9 

 
Please attach W-9 form. 
 


