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Columbia County, Florida
Purchasing Department
General Instructions to Bidders

These instructions will bind bidders and conditions herein set forth, except as specifically
gualified in special bid and contract terms issued with any individual bid.

1. The following criteria are used in determining low responsible bidder:

The ability, capacity and skill of bidder to perform required service.

Whether the bidder can perform service promptly or within specified time.

The character, integrity, reputation, judgment, experience and efficiency of bidder.
The performance of previous contracts with Columbia County.

The suitability of equipment or material for county use.

The ability of bidder to provide future maintenance.

nmoow>

2. Payment Terms are net (30) unless otherwise specified. Favorable terms, discounts, may
be offered and will be considered in determining low bids if they are deemed by Purchasing
Department to be advantageous to the County.

3. All bids should be tabulated, totaled and checked for accuracy. Unit price will prevail in case
of errors.

4. All requested information shall be included in the envelope. All desired information must be
included for your bid to receive full consideration.

5. If anything on the bid request is not clear, you should contact the Purchasing Director
immediately.

6. A bidders list is available at the Purchasing Office.

7. Quote all prices F.O.B. our warehouse or as specified in bid documents.

8. Each proposal shall be clearly marked on the outside of the envelope including Fed Ex,
UPS or other delivery service envelopes, as a sealed bid. The name of the item being bid
shall be shown on the outside in full.

9. No responsibility shall attach to any County representative or employee for the premature
opening of bids not properly addressed or identified.
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If only one (1) bid is received, the bid may be rejected and re-advertised or excepted if
determined to be in the counties best interest.

Bids received late will not be accepted, and the County will not be responsible for late mail
delivery.

Telephone and facsimile bids will not be acceptable in formal bid openings (sealed bids).
Should a bid be misplaced by the County and found later, it will be considered. Any bidder
may request and shall receive a receipt showing the day and time any bid is delivered to the
appropriate office of the County from the personnel thereof.

Bids requiring bid bonds will not be accepted if bond is not enclosed. Cash or certified
check will be accepted in lieu of bond except on construction projects where cost exceeds
$40,000.

All bidders must be recognized dealers in the materials or equipment specified and is
qualified to advise in their application or use. A bidder at any time requested must satisfy
the Purchasing Office and the County Manager that he has the requisite organization,
capital, plant, stock ability and experience to satisfactorily execute the contract in
accordance with the provisions of the contract in which he is interested.

Any alterations, erasures, additions, or admissions of required information or any changes
to specifications or bidding schedule are done at the risk of the bidder. Any bid will be
rejected that has a substantial variation, that is; a variation that affects price, quantity, and
guality or delivery date (when delivery is required by a specific time).

When requested, samples will be furnished to the County free of expense, properly marked
for identification and accompanied by a list where there is more than one (1) sample. The
County reserves the right to mutilate or destroy any sample submitted whenever it may be
to the best interest of the County to do so for the purpose of testing.

The County will reject any material, supplies or equipment that did not meet the
specifications, even though the bidder lists the trade names or names of such material on
the bid or price quotation form.

The unauthorized use of patented articles is done entirely at the risk of the successful
bidder.

The ESTIMATED QUANTITY given in the specifications or advertisements is for the
purpose of bidding only. The County may purchase more or less than the estimated quantity
and the vendor must not assume that such estimated quantity is part of the contract.

Only the latest model equipment as evidenced by the manufacture’s current published
literature will be considered. Obsolete models of equipment not in production will not be
acceptable. The equipment shall be composed of new parts and materials. Any unit
containing used parts or having seen any service other than the necessary tests will be
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rejected. In addition to the equipment specifically called for in the specification, all
equipment catalogued by the manufacturer as standard or required by the State of Florida
shall be furnished with the equipment. Where required by the State of Florida Motor Vehicle
Code, vehicles shall be inspected and bear the latest inspection sticker of the Florida
Department of Revenue.

The successful bidder on motor vehicle equipment shall be required to furnish with delivery
of vehicle, certificate of origin and any other appropriate documentation as required by the
Florida Motor Vehicle Department.

Prospective bidders are required to examine the location of the proposed work or delivery
and determine, in their own way, the difficulties, which are likely to be encountered in the
prosecution of the same.

All materials, equipment and supplies shall be subject to rigid inspection, under the
immediate supervision of the Purchasing Department, its designee and /or the department
to which they are delivered. If defective material, equipment, or supplies are discovered, the
contractor, upon being instructed by the Purchasing Department or designee, shall remove,
or make good such material, equipment, or supplies without extra compensation. It is
expressly understood and agreed that the inspection of materials by the County will in no
way lessen the responsibility of the Contractor release him from his obligation to perform
and deliver to the County Sound and satisfactory materials, equipment, or supplies. The
Contractor agrees to pay the costs of all tests upon defective material, equipment, or
supplies or allow the costs to be deducted from any monies due him from the County.

Unless otherwise specified by the Purchasing Department all materials, supplies, or
equipment quoted herein must be delivered within thirty (30) days from the day of
notification or exceptions noted on bid sheets.

A contract will not be awarded to any corporation, firm, or individual who is, from any cause,
in arrears to the County or who has failed in former contracts with the County to perform
work satisfactorily, either to the character of the work, the fulfillment or guarantee, or the
time consumed in completing the work.

Reasonable grounds for supposing that any bidder is interested in more than one proposal
for the same item will be considered sufficient cause for rejection of all proposals in which
he is interested.

Submitting a proposal when the bidder intends to sublet the contract may be a cause for
rejection of bids or cancellation of the contract by the County Manager.

Unless otherwise specified the County reserves the right to award each items separately or
on a lump sum basis whichever is in the best interest of the County.

The County reserves the right to reject any and/or all quotations, to waive any minor
discrepancies in the bids for all bidders equally, quotations, or specifications, when deemed
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to be in the best interest of the County and also to purchase any part, all or none of the
materials, supplies, or equipment specified.

Failure of the bidder to sign the bid or have the sighature of an authorized representative or
agent on the bid proposal in the space provided will be cause for rejection of the bid.
Signature must be written in ink. Typewritten or printed signatures will not be acceptable.

Any bidder may withdraw his bid at any time before the time set for the opening of the bids.
No bid may be withdrawn in the thirty- (30) day period after bids are opened.

It is mutually understood and agreed that if at any time the Purchasing Department or
designee shall be of the opinion that the contract or any part thereof is unnecessarily
delayed or that the rate of progress or delivery is unsatisfactory, or that the contractor is
willfully violating any of the conditions or covenants of the agreement, or executing the
same in bad faith, the Purchasing Department or his designee shall have the power to notify
the aforesaid contractor of the nature of the complaint. Notification shall constitute delivery
of notice, or letter to address given in the proposal. If after three (3) working days of
notification the conditions are not corrected to the satisfaction of the Purchasing Director, he
shall thereupon have the power to take whatever action he may deem necessary to
complete the work or delivery herein described, or any part thereof, and the expense
thereof, so charged, shall be deducted from any paid by the County out of such monies as
may become due to the said contractor, under and by virtue of this agreement. In case such
expense shall exceed the last said sum, then and in that event, the bondsman or the
contractor, his executors, administrators, successors, or assigns, shall pay the amounts of
such excess to the County on notice made by the Purchasing Department or his designee
of the excess due.

If the bidder proposes to furnish any item of foreign make or product, he shall write “foreign”
together with the name of the originating country opposite such item on a proposal.

Any complaint from bidders relative to the invitation to bid or attached specifications shall be
made prior to the time of opening bids; other wise, the bidder waives any such complaint.

Contracts may be cancelled by the County with or without cause on thirty- (30) days
advance written notice.

All contractors submitting bids for road projects in excess of $150,000 must be pre-qualified
with the Florida Department of Transportation and shall provide proof of such qualification
upon request.

Any bidder affected adversely by an intended decision with respect to the award of any bid,
shall file with the Purchasing Department for Columbia County, a written notice of intent to
file a protest not later than seventy-two (72) hours (excluding Saturdays, Sundays and legal
holidays), after the posting of the bid tabulation. Protest procedures may be obtained in the
Purchasing Department.



38. A person or affiliate who has been placed on the convicted vendor's list following a conviction for a
public entity crime may not submit a bid on a contract to provide any goods or services to Columbia
County, may not submit a bid on a contract with Columbia County for the construction or repair of a
public building or public work, may not submit bids on leases of real property to Columbia County,
may not be awarded or perform work as a contractor, supplier, subcontractor, or consultant under a
contract with Columbia County, and may not transact business with Columbia County for a period of
36 months from the date of being placed on the convicted vendor list.

39. Vendor/Contractor shall utilize the U.S. Department of Homeland Security’s E-Verify
system, in accordance with the terms governing use of the system, to confirm the employment
eligibility of;

A. all persons employed by the Vendor/Contractor during the term of the Contract to
perform employment duties within Florida; and

B. all persons, including subcontractors, assigned by the Vendor/Contractor to perform work pursuant to
the contract with the County.



COLUMBIA COUNTY, FLORIDA

REQUEST FOR PROPOSALS
RFP-2012-P
FIRE ASSESSMENT PROGRAM UPDATE

The County is seeking proposals from qualified firms to provide consulting services to the
County to update the County's fire assessment program.

The County will receive sealed proposals until 11:00 A.M. (local), January 15, 2013, in the
County’s Purchasing Office, 135 N.E. Hernando Avenue, Florida, 32055. E-mailed or faxed
proposals will not be acceptable.

Introduction

Columbia County, situated in north central Florida where Interstate 10 and Interstate 75 cross,
covers an area of approximately 801 square miles. The County is rural yet diverse community
both socially and economically.

The County’s Fire Department budget is currently $2.9 million, with 36 employees. Budget
detail can be obtained from the County's website: www.columbiacountyfla.com . The County is
divided into 9 primary zones; a fire station is located within each zone. The County currently has
five (5) manned stations.

The County’s Fire Assessment Program has been operating since 2006 and currently brings in
approximately $2.9 million in revenue per year. Since the Program’s inception there have been
no updates to the apportionment and methodology. The last apportionment study conducted by
the County was in 2006. Currently the assessment is apportioned by usage, the number of calls
per property type, excluding such calls as EMS. This is to ensure the cost is allocated in an
equitable manner and to be consistent with current case law, grounded in the principle that the
fire-service cost burden should be proportional to the amount of "benefit" received from the
service. A flat fee is charged against single family residences while other property types
(commercial, industrial, institutional) are charged on a square foot basis

The County intends to issue a contract to a single firm to provide the following services, all of
which must be completed by May, 2013.


http://www.columbiacountyfla.com/

1. Scope Of Services

Note: The County will appoint a Project Manager to be our liaison with the Consultant, and to
assist the Consultant in collecting data.

1)

2)

3)

4)

5)

6)

Service Demand - Obtain calendar year 2012 Fire Department call response data from
computer-aided dispatching and Fire Records Management Systems databases. Call
response data must be reviewed and analyzed to ensure that calls that should not be
included in the apportionment methodology are excluded. The data should be
apportioned among real property to determine demand percentages.

Assessment Roll — Audit FY 2012 Assessment Roll to ensure properties within the
County’s jurisdiction are being appropriately charged and at the correct rate. Update
the roll with most recent available data and pursuant to County's policy direction.

Service Cost — Review cost of Fire Suppression services on a cost accounting basis to
make sure all applicable costs are considered and legally applicable. Develop a five-
year pro forma budget conforming to service cost.

Assessment Methodology — Review current apportionment methodology utilized by
the County to ensure legal sufficiency, equity, and completeness. Legal services will
be separately retained by the County. Compare method used by other jurisdictions
and provide recommendations on any changes that will increase the utility of the
model.

Reports & Presentations — Prepare an initial draft report and presentation to be
provided to County Administration, the elected body and general public, and prepare
final report presentation and adoption. The initial report should itemize the impacts
of potential improvements to facilities and staffing to facilitate the budgeting process.

Assist the County with adoption of update to fire assessment and certification of final
assessment roll.

2. Fee & Costs

1)

2)

Contractor shall itemize all costs to complete all and necessary tasks as described
under Scope of Services. Costs associated with travel as well as miscellaneous
expenses should be adequately described.

Contractor will provide a timeline that highlights proposed tasks that will meet all
applicable deadlines.



3.

Management & Personnel

1)

2)

3)

4)

5)

Profile of the Firm — State whether your firm is local, national, or international. Also
include the following for the office this work would originate from:

a. Age and size of the Firm and local office.

b. Location of the office, where the work on this engagement is to be performed.

c. Number and nature of the professional staff to be assigned to this project on a full-
time basis ( resumés will suffice)

d. Number and nature of staff to be assigned to this project on a part-time basis
(resumés will suffice).

Identify the supervisory and management staff who will be assigned to the
engagement and indicate whether each holds and licenses applicable to the proposed
project. Provide resumés for each person that will be assigned to this engagement as
well as provide any substantiated complaints against the firm in the last 3 years and
any outstanding litigation.

Contractor will provide at least three (3) client references for which you have
provided similar services and example deliverables (if allowed), along with contact
information.

ADA Compliance And Drug Free Workplace - Contractor will be required to comply
with all applicable requirements of the Americans with Disabilities Act at all times.
Contractor will also be required to provide certification of a Drug Free Workplace
Program.

Silence Of Specifications - The apparent silence of the foregoing specifications as to
any detail, or omission from it as a detailed description, concerning any specifics shall
be regarded as meaning that only the best commercial practices are to prevail and that
only equipment and workmanship of first quality are to be used. All interpretations of
these specifications shall be made upon the basis of this statement.

Required Submittal

Submission/Format Requirements

Submit one (1) original unbound and five (5) bound copies of the proposal. All copies
will be on 8 '2” x 117 plain white paper, typed, and signed by an authorized
representative who is able to contractually bind the Proposer. In addition, interested
parties must submit one (1) original copy of the Proposal on a CD-ROM (or electronic
media approved by the County) in printable Adobe or Microsoft Word format (or other
format approved by the County). Failure to adhere to the submittal quantity criteria may
result in the Proposal being considered non-responsive.



Information to be included in the proposal: In order to maintain comparability and
expedite the review process, it is required that proposals be organized in the manner
specified below:

Title page:
Show the project name and number, the name of the Proposer’s firm, address,
telephone number, name of contact person and the date.

Table of Contents:
Include a clear identification of the material by section and by page.

Letter of Transmittal:
Briefly state the Proposer’s understanding of the project and express a positive
commitment to provide the services described herein. State the name(s) of the
person(s) who will be authorized to make representations for the proposer,
their title(s), office and E-mail addresses and telephone numbers. Please limit
this section to two pages.

All other information requested herein:
Respond to all areas in sections titled "Fee & Costs"”, "Management &
Personnel”.

County Forms:
The RFP Proposal Signature Page must be completed, signed and returned.
Return all RFP pages, initialed where indicated.

Hold Harmless and Indemnification

Proposer covenants and agrees that it will indemnify and hold harmless the County and
the County’s provider, if applicable, and all of their officers, agents, and employees from
any claim, loss, damage, cost, charge or expense arising out of any negligent act, action,
or omission by the Proposer, whether direct or indirect, or whether to any person or
property to which the County or said parties may be subject, except that neither the
Proposer nor any of its subcontractors will be liable under this section for damages
arising out of injury or damage to persons or property directly caused by or resulting from
the sole negligence of the County or the County’s contracted provider, if applicable, or
any of their officers, agents or employees.

Insurance

The insurance described herein reflects the insurance requirements deemed necessary for
this contract by the County. It is not necessary to have this level of insurance in effect at
the time of submittal, but certificates indicating that the insurance is currently carried or a
letter from the Carrier indicating upgrade ability will speed the review process to
determine the most qualified Proposer.



The successful Proposer(s) shall not commence operations until certification or proof of
insurance, detailing terms and provisions of coverage, has been received and approved by
the Columbia County Risk Manager.

The following insurance coverage shall be required.

a.

1)

2)

Worker’s Compensation Insurance covering all employees and providing benefits
as required by Florida Statute, Chapter 440, regardless of the size of the company
(number of employees). The Contractor further agrees to be responsible for
employment, control and conduct of its employees and for any injury sustained by
such employees in the course of their employment.

Liability Insurance

Naming Columbia County as an additional insured, on General Liability Insurance
only, in connection with work being done under this contract.

Such Liability insurance shall include the following checked types of insurance
and indicated minimum policy limits.

Type of Insurance

LIMITS OF LIABILITY

each
occurrence aggregate

GENERAL LIABILITY
* Policy to be written on a claims incurred basis

XX
XX

XX
XX

XX
XX

comprehensive form
premises - operations
explosion & collapse
hazard

underground hazard
products/completed
operations hazard
contractual insurance
broad form property
damage

independent contractors
personal injury

MINIMUM $200,000 per OCCURRENCE/$300,000 AGGREGATE

bodily injury

property damage

bodily injury and
property damage
combined

personal injury

AUTOMOBILE LIABILITY

XX
XX

comprehensive form
owned

MINIMUM $200,000 per OCCURRENCE/$300,000 AGGREGATE

bodily injury
(each person)
bodily injury
(each accident)

property damage




XX
XX

hired bodily injury and
non-owned property damage
combined

REAL & PERSONAL PROPERTY

comprehensive form Consultant must show proof they have this coverage.

EXCESS LIABILITY

bodily injury and
umbrella form property damage
other than umbrella combined $2,000,000. $2,000,000.

XX

PROFESSIONAL LIABILITY $1,000,000. $1,000,000.
* Policy to be written on a claims made basis

The certification or proof of insurance must contain a provision for notification to the
County, and the County’s contracted law enforcement provider if applicable, thirty (30)
days in advance of any material change in coverage or cancellation.

The successful Proposer shall furnish to the County the certification or proof of insurance
required by the provisions set forth above, within ten (10) days after notification of award
of contract.

Retention of Records and Right to Access

The selected firm shall maintain during the term of the contract all books of account,
receipt invoices, reports and records in accordance with generally accepted accounting
practices and standards. The form of all records and reports shall be subject to the
approval of the County’s Internal Auditor. Recommendation for changes, additions, or
deletions by the County’s Internal Auditor must be complied with by the selected firm.
The County’s Internal Auditor must be permitted during normal business hours to audit
and examine the books of account, reports, and records relating to this contract. The
selected firm shall maintain and make available such records and files for the duration of
the contract and retain them until the expiration of three years after final payment under
the contract.

Communications

No negotiations, decisions, or actions shall be initiated or executed by the firm as a result
of any discussions with any County employee. Only those communications, which are in
writing from the County, may be considered as a duly authorized expression on behalf of
the County. In addition, only communications from firms that are signed and in writing
will be recognized by the County as duly authorized expressions on behalf of firms.



10.

11.

12.

13.

No Discrimination

There shall be no discrimination as to race, sex, color, creed, or national origin in the
operations conducted under this contract.

Independent Contractor

The selected firm will conduct business as an independent contractor under the terms of
this contract. Personnel services provided by the firm shall be by employees of the firm
and subject to supervision by the firm, and not as officers, employees, or agents of the
County. Personnel policies, tax responsibilities, social security and health insurance,
employee benefits, purchasing policies and other similar administrative procedures
applicable to services rendered under this agreement shall be those of the firm.

Staff Assignment

Columbia County reserves the right to approve or reject, for any reasons, Proposer’s staff
assigned to this project at any time. Background checks may be required.

Contract Terms

The contract shall include, but not be limited to the following terms:

The contract shall include as a minimum, the entirety of this RFP document, together
with the successful Proposer’s proposal. Contract shall be prepared by the Columbia
County Attorney.

If the County defends any claim, demand, cause of action, or lawsuit arising out of any
act, action, negligent acts or negligent omissions, or willful misconduct of the contractor,
its employees, agents or servants during the performance of the contract, whether directly
or indirectly, contractor agrees to reimburse the County for all expenses, attorney’s fees,
and court costs incurred in defending such claim, cause of action or lawsuit.

Waiver

It is agreed that no waiver or modification of this contract or of any covenant, condition
or limitation contained in it shall be valid unless it is in writing and duly executed by the
party to be charged with it, and that no evidence of any waiver or modification shall be
offered or received in evidence in any proceeding, arbitration, or litigation between the
parties arising out of or affecting this contract, or the right or obligations of any party
under it, unless such waiver or modification is in writing, duly executed as above. The
parties agree that the provisions of this paragraph may not be waived except by a duly
executed writing.
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15.

16.

17.

Survivorship Rights

This contract shall be binding on and inure to the benefit of the respective parties and
their executors, administrators, heirs, personal representative, successors and assigns.

Termination

The contract may be terminated by the County without cause upon providing contractor
with a least sixty (60) days prior written notice.

Should either party fail to perform any of its obligations under this contract for a period of
thirty (30) days after receipt of written notice of such failure, the non-defaulting part will
have the right to terminate the contract immediately upon delivery of written notice to the
defaulting part of its election to do so. The foregoing rights of termination are in addition
to any other rights and remedies that such party may have.

Manner of Performance

Proposer agrees to perform its duties and obligations under this contract in a professional
manner and in accordance with all applicable local, federal and state laws, rules and
regulations.

Proposer agrees that the services provided under this contract shall be provided by
employees that are educated, trained and experienced, certified and licensed in all areas
encompassed within their designated duties. Proposer agrees to furnish the County with
all documentation, certification, authorization, license, permit, or registration currently
required by applicable laws or rules and regulations. Proposer further certifies that it and
its employees are now in and will maintain good standing with such governmental
agencies and that it and its employees will keep all license, permits, registration,
authorization or certification required by applicable laws or regulations in full force and
effect during the term of this contract. Failure of proposer to comply with this paragraph
shall constitute a material breach of contract.

Questions and Communication

All questions regarding the RFP are to be submitted in writing to the Purchasing Office,
135 N.E. Hernando Avenue, Lake City, Florida 32055, fax (386) 758-2182, or email
ray_hill@columbiacountyfla.com. All questions must include the inquiring firm’s name,
address, telephone number and RFP name and number. Questions must be received at
least seven (7) calendar days before the scheduled RFP opening. Oral and other
interpretations or clarifications will be without legal effect. Questions and answers will
be distributed to all firms known to have obtained the solicitation document from the
County.
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19.

20.

Addenda

The issuance of a written addendum is the only official method whereby interpretation,
clarification, or additional information can be given. If any addenda are issued to this Bid
solicitation the County will place them on the County website at
www.columbiacountyfla.com/purchasingbids.asp . It shall be the responsibility of each
Proposer, prior to submitting their response, to review the web page to determine if
addenda were issued and to make such addenda a part of their proposal.

Acceptance Period

Proposals submitted in response to this RFP must be valid for a period no less than ninety
(90) days from the closing date of this solicitation.

RFP Conditions and Provisions

The completed and signed proposal (together with all required attachments) must be
returned to County on or before the time and date stated herein. All proposers, by
submission of a proposal, shall agree to comply with all of the conditions, requirements
and instructions of this RFP as stated or implied herein. All proposals and supporting
materials submitted will become the property of the County.

Any alteration, erasure, or interlineations by the proposer in this RFP shall constitute
cause for rejection. Exceptions or deviations to this proposal may not be added after the
submittal date.

All proposers are required to provide all information requested in this RFP. Failure to do
so may result in disqualification of the proposal.

The County reserves the right to postpone or cancel this RFP, or reject all proposals, if in
its sole discretion it deems it to be in the best interest of the County to do so.

The County reserves the right to waive any technical or formal errors or omissions and to
reject all proposals, or to award contract for the items herein, in part or whole, if it is
determined to be in the best interests of the County to do so.

The County shall not be liable for any costs incurred by the proposer in the preparation of
proposals or for any work performed in connection therein.


http://www.columbiacountyfla.com/purchasingbids.asp
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Selection/Evaluation Process

A Selection/Evaluation Committee will be appointed to select the most qualified firm(s).
The Selection/Evaluation Committee will present their findings to the Board of County
Commissioners and, upon Board approval, will negotiate a contract with the most
qualified firm(s).

Proposals will be evaluated using the following criteria.

Criteria Point Range
Experience and Expertise 0-20
e Previous related work experience and qualifications in the subject
area of personnel assigned.
e Demonstrates a clear understanding of scope of work and other
technical or legal issues related to the project.

References 0-20
e History and performance of firm/project team on similar projects.
e References and recommendations from previous clients.

Resources and Methodology 0-30
e Adequacy of amount of quality resources assigned to the project.
e Overall approach to project. Consideration of services provided and
approach to meeting goals and deadlines.
e Financial resources.

Cost 0-30
¢ Including the overall project-task budget and itemized cost

breakdowns.
Total 0-100

The Committee has the option to use the above criteria for the initial ranking to short-list
proposers and to use an ordinal ranking system to score short-listed proposers following
presentations (if deemed necessary) with a score of “1” assigned to the short-listed
proposer deemed most qualified by the Committee.

Each firm should submit documentation that evidences the firm’s capability to provide
the services required for the Committee’s review for short listing purposes. After an
initial review of the Proposals, the County may invite proposers for an interview to
discuss the proposal and meet firm representatives, particularly key personnel who would
be assigned to the project. Should interviews be deemed necessary, it is understood that
the County shall incur no costs as a result of this interview, nor bear any obligation in
further consideration of the submittal.
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When more than three responses are received, the committee shall furnish the Board of
County Commissioners (for their approval) a listing, in ranked order, of no fewer than
three firms deemed to be the most highly qualified to perform the service. If three or less
firms respond to the RFP, the list will contain the ranking of all responses.

The Board of County Commissioners has the authority to (including, but not limited to);
approve the recommendation; reject the recommendation and direct staff to re-advertise
the solicitation; or, review the responses themselves and/or request oral presentations and
determine a ranking order that may be the same or different from what was originally
presented to the Board of County Commissioners.

Standard Provisions

a. Governing Law

Interested vendors will agree that agreements shall be governed by the laws of the
State of Florida, and the venue for any legal action will be in Columbia County,
Florida.

b. Conflict Of Interest

For purposes of determining any possible conflict of interest, each Proposer must
disclose if any County employee is also an owner, corporate officer, or an
employee of the firm. If any County employee is an owner, corporate officer, or
an employee, the Proposer must file a statement with the Columbia County
Supervisor of Elections pursuant to § 112.313, Florida Statutes.

C. Drug Free Workplace

The selected firm(s) will be required to verify they will operate a “Drug Free
Workplace” as set forth in Florida Statute, 287.087.

d. Public Entity Crimes

A person or affiliate who has been placed on the convicted vendor list following a
conviction for public entity crime may not submit a proposal on a contract to
provide any goods or services to a public entity, may not submit a proposal on a
contract with a public entity for the construction or repair of a public building or
public work, may not submit proposals on leases of real property to public entity,
may not be awarded or perform work as a contractor, supplier, subcontractor, or
consultant under a contract with any public entity, and may not transact business
with any public entity in excess of the threshold amount provided in Florida
Statute, Section 287.017, for CATEGORY TWO for a period of 36 months from
the date of being placed on the convicted vendor list.



Patent Fees, Rovalties, And Licenses

If the selected Proposer requires or desires to use any design, trademark, device,
material or process covered by letters of patent or copyright, the selected Proposer
and his surety shall indemnify and hold harmless the County from any and all
claims for infringement by reason of the use of any such patented design, device,
trademark, copyright, material or process in connection with the work agreed to be
performed and shall indemnify the County from any cost, expense, royalty or
damage which the County may be obligated to pay by reason of any infringement
at any time during or after completion of the work.

Permits

The selected Proposer shall be responsible for obtaining all permits, licenses,
certifications, etc., required by federal, state, county, and municipal laws,
regulations, codes, and ordinances for the performance of the work required in
these specifications and to conform to the requirements of said legislation.

Familiarity With Laws

It is assumed the selected firm(s) will be familiar with all federal, state and local
laws, ordinances, rules and regulations that may affect its services pursuant to this
RFP. Ignorance on the part of the firm will in no way relieve the firm from
responsibility.

Withdrawal Of Proposals

A firm may withdraw its proposal without prejudice no later than the advertised
deadline for submission of proposals by written communication to the General
Services Department, 135 N.E. Hernando Avenue, Lake City, Florida 32055.

Composition Of Project Team

Firms are required to commit that the principals and personnel named in the
proposal will perform the services throughout the contractual term unless
otherwise provided for by way of a negotiated contract or written amendment to
same executed by both parties. No diversion or substitution of principals or
personnel will be allowed unless a written request that sets forth the qualifications
and experience of the proposed replacement(s) is submitted to and approved by
the County in writing.



Variances

While the County allows Contractors to take variances to the RFP terms,
conditions, and specifications, the material nature, number, and extent of
variances taken will be considered in determining proposal responsiveness and in
allocating proposal evaluation points.

Invoicing/Payment

All invoices should be sent to Columbia County, Accounts Payable, 135 N.E.
Hernando Avenue, Lake City, Florida, 32055. In accordance with Florida
Statutes, Chapter 218, payment will be made within 45 days after receipt of a
proper invoice.



PROPOSAL SIGNATURE PAGE
RFP _ -12, FIRE ASSESSMENT PROGRAM UPDATE

To: Columbia County, Florida

The below signed hereby agrees to furnish the proposed services under the terms stated subject to
all instructions, terms, conditions, specifications, addenda, legal advertisement, and conditions
contained in the RFP. | have read the RFP and all attachments, including the specifications, and
fully understand what is required. By submitting this signed proposal, | will accept a contract if
approved by the County and such acceptance covers all terms, conditions, and specifications of
this proposal.

Proposal submitted by:

Name (printed) Title

Company (Legal Registered)

Federal Tax Identification Number

Address

City/State/Zip

Telephone No. Fax No.

Signature Date

Addendum Acknowledgment - Proposer acknowledges that the following addenda have been
received and are included in his/her proposal:

Addendum No. Date Issued

Variances: State any variations to specifications, terms and conditions in the space provided
below or reference in the space provided below all variances contained on other pages of RFP,
attachments, or proposal pages. No variations or exceptions by the Proposer will be deemed to
be part of the proposal submitted unless such variation or exception is listed and contained within
the proposal documents and referenced in the space provided below. If no statement is contained
in the below space, it is hereby implied that your proposal complies with the full scope of this
RFP.

Variances:
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