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COLUMBIA COUNTY BUILDING DEPARTMENT
135 NE Hernando Ave., Suite B-21, Lake City, FL 32055 Office: 386-758-1008 Fax: 386-758-2160
www.columbiacountyfla.com/BuildingandZoning.asp

NEW OR REPLACING EXISTING
SIGN PERMITS

Submit Permit Applications Online at: https://www.columbiacountyfla.com/PermitSearch/MyBNZPortalLogin.aspx
PERMIT EXEMPTION: If the construction job cost is $4000.00 or less, no permit is required. (County Ord.2012-2) This does not
change the requirement for the use of licensed contractors and the requirement of recording a Notice of Commencement
when the cost is $5000.00 or more, (F.S. ch:489, F.S. ch:713)

The Deeded Property Owner must sign the 2 page of the application. If the customer has a notarized Power of
Attorney for from the Deeded Property Owner, then that named person can sign for the owner.

For Corporate Ownership we must have documents to prove the person signing as the owner has the Authority to do so. (By:
Articles of Incorporation, Proper contract documents, officer’s authority on company letterhead, or other notarized
documents; these documents will be reviewed prior to permit issuance,)

Agents cannot sign the Application for the contractor this must be the license holder.

:| Sign regulations and Definitions are attached to this application. REVIEW THESE FOR COMPLIANCE. Any
questions on these Sign Regulations call County Planner at 386-754-7119.
1-Notes: **1gt page of application not needed if online submission

}mmgaRe;:miLAp‘MEaﬂmMLhmgpﬁﬁmameKiSﬁNAwﬂE.&MadmdQQm:mgnmgnﬂmg@

License Holders (Contractors} must complete a “Letter of Authorization” for who signs the permit.
2 -Notes:

if an Owner Builder, Notarized Disclosure Statement (Owner Builders must sign for the Permit).
3 -Notes:

! %f of property ownership. Provide a Recorded deed or Property Appraiser’s parcel details printout; if
owned by a Corporation or Trust, provide corporate articles listing the signor, trust executor or POA forms.
4 -Notes:

‘ E | 2 sets of blueprints, Signed & Sealed Engineering, if new or relocating an existing sign.

5-pNotes: @ Apa, /t/ y ) Z/f/Zé

For signs located on walls, canopy, or on the building, provide Sign panel Specifications.

b~Notes:

E I Site plan, showing existing and/or new with setback distances, heights and sizes of signs.

7 -Notes:

Subcontractors Verification Form, SIGNED by the license holder (contractor), if required.

8 -Notes:
r— Recorded Notice of Commencement; before the 1% inspection.
9 -Notes: A /,4
CONTRACTOR FILING:
Certified Contractors not on file, provide state license, (COI) Certificate of Liability insurance including Worker’s
Comp insurance with Columbia County Building Department as the certificate holder or W/C Exemption card along with

the Detail Entity page showing “Active” for your Articles of Incorporation from the website sunbiz.org. No filing fees,
Registered Contractors not on file, cal! about reciprocity and fees.

For any questions, please email bidginfo@columbiacountyfla.com Revised 12/2023




